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Admissions Arrangements Policy

Vision Statement

Imagine a place where all are equal and all are different,

living compassionately, learning together,

embracing challenges, building tolerance and resilience,

standing strong and making a positive difference in God’s amazing world.

ALL EQUAL, ALL DIFFERENT

1. Introduction

The Local Authority (LA) is responsible for the control of admissions to the school and this will be coordinated by them using a common application form and timetable.

By law, children have to start by the beginning of the school term after their fifth birthday (this is when they reach compulsory school age). The local authorities policy is to encourage schools to admit four year olds so that as many children as possible will have at least eight terms in Key Stage One. The decision on whether or not to admit four year olds is made and reviewed annually by the Head of School in consultation with Governors.

The number of places available is determined by the physical capacity of the school and is called the ‘Agreed Admissions number’. Our published admission number is 30. The Local Education Authority (LEA), in consultation with the Headteacher, may set a higher figure for a particular year group. The law gives parents the right to state a preference for any school, but not automatic choice. If your preference is St John’s School, a place will be offered if there are vacancies. In 2024/25 if the school is oversubscribed, the following criteria will be taken into account in the order listed below:

· Children in the care of Kent County Council;

· Current family association (sibling link);

· Health and special Reasons;

· Nearness of childrens’ homes and ease of access to schools using the distance between the child’s permanent address and the school, measured in line using ordnance survey address point data.

2. How old your child should be when they start school?

A school year runs from 1st September in one calendar year to 31st August in the next, so 

children who will reach compulsory school age during the school year 2023/2024 are those born between 1 September 2019 and 31 August 2020.

3.  In-year Casual Admissions

A parent/carer who wishes to complete an in year admission needs to contact the school office, they will be directed to the admission form via the school website. Once completed it will need to be returned to school where the application will be processed.

Either by post to:

The Office Manager

St John’s CEP School

Bayham Road

SEVENOAKS

TN13 3XD

OR 

By email to office@stjohnssevenoaks.co.uk
Applications close on 16 January 2024 for the September 2025 intake.

Parents who could not be offered their choice of school for admission to Reception for September 2025 but are interested in applying for the waiting list at St John’s should complete an In Year Casual Application Form (IYCAF) and return it to us to process (as above).

From November 2024 if your child is due to start school in September 2025 (born between 

1 September 2019 and 31st August 2020) you can apply online (www.ola.kent.gov.uk) or by post (Admissions & Transport, Room 2.24 Sessions House, MAIDSTONE ME14 1XQ). Full details of how to apply will be available when applications open. You can apply for three schools. Naming only one school does not guarantee your child a place at that school or give your child priority for a place over another child, neither does naming a school more than once.

For advice call KCC Admissions & Transport 0300 041 2121 or email kentonlineadmissions@kent.gov.uk.
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